Adding A Page
(Ex. Worksheets/Notes for a single unit)

1. Press the Turn Editing On button in the top right corner

2. Decide on which block you want your page to be on

3. Click on the Add a resource drop menu and select Page
4. Add a Name and Description
5. Type the “name of the Worksheet/Handout” in the Page Content
6. Highlight the “name of the Worksheet/Handout” and click the Insert/edit link ([image: image4.png]| HEEaEng Fage I
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) button
7. Press the Browse ([image: image2.png]


) button

8. Press the Upload a File option

9. Press the Choose File button

10. Select the file you wish to upload
11. Press the Upload this File button
12. Press the Insert button
13. Repeat steps 5 to 12 for every handout and worksheet that you wish to upload

14. Press Save and return to course button when you are finished
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