Creating A DAILY LOG

1. Press the Turn editing on button in the top right corner
2. Go to the block that you wish to edit

3. Press the Edit Summary (


)
4. Uncheck the Use Default Section Name
5. Name your section, (i.e. Daily Log)

6. Add a summary if you wish

7. Press the Save Changes button

8. Select the Add an Activity drop down menu and select Quiz
9. Change the following in the General setup
- Add a Name (i.e. Daily Log (date of the Sunday – date of the Saturday))
- Add an Introduction (i.e. Please write the date and what physical activity outside of class you did on that day. Only submit one day's worth of physical activity per submission)
- Check the Enable box and select the date when the quiz can be open (Sunday at 0:00)
- Check the Enable box and select the date when the quiz can be close (Saturday at 23:59)
-Change Attempts Allowed to 7
- Change the Grading Method to Average Grade
- Change the New Page to Every 6 Questions
- Change Shuffle within Question to No
- Change How Questions Behave to Manually Graded
10. Press the  Save and Return to course
11. Press the quiz name

12. Press the Edit Quiz
13. Change Maximum Grade to 6 (Appropriate Denominator) 
14. Press the Add a Question …
15. Select Essay Question
16. Change Question Name to “Date”

17. Add  “Date:” in Question Text
18. Change Input box size to 5 lines
19. Press Save Changes
20.  Repeat Steps 14 to 19, except change Question Name to “Physical Activity” and add  “Physical Activity completed” in Question Text
21.  Press the Add a Question …
22. Select Multiple Choice
23. Change Question Name to “Intensity”

24. Add  “Intensity:” in Question Text
25. Uncheck the Shuffle the Choices?
26. Add  “Hard” in Choice 1’s Answer
27. Change Grade to 100% 
28. Add  “Medium” in Choice 2’s Answer
29. Add  “Light” in Choice 3’s Answer
30. Change Penalty for Each Incorrect Try to 0%
31. Press Save Changes
32. Repeat Steps 14 to 19, except change Question Name to “Physical Other” and add  “Others (Do not leave blank, write "Nothing" or "N/A" if you have nothing to add.)” in Question Text
33. Press the Add a Question …
34. Select Numerical
35. Change Question Name to “Nutrition”

36. Add “Rate your Nutrition on a scale of 1-10. 10 being "Well-Balanced" and 1 being "Needs to Change"” in Question Text
37. Add 10 to Answer 1’s Answer
38. Change Answer 1’s Grade to 100%
39. Change Penalty for Each Incorrect Try to 0%
40. Press Save Changes
41. Repeat Steps 33 to 40 except change Question Name to “Sleep” and add “Sleep (in hours)” in Question Text
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Creating S.M.A.R.T Principle
1. Press the Turn editing on button in the top right corner
2. Go to the Daily Log block
3. Select the Add an Activity drop down menu and select Quiz
4. Change the following in the General setup
- Add a Name (i.e. S.M.A.R.T Principle (date of the Sunday – date of the Saturday))
- Check the Enable box and select the date when the quiz can be open (Sunday at 0:00)
- Check the Enable box and select the date when the quiz can be close (That same Sunday at 23:59)
-Change Attempts Allowed to 1
- - Change the New Page to Every Questions
- Change Shuffle within Question to No
- Change How Questions Behave to Manually Graded
5. Press the  Save and Return to course
6. Press the quiz name

7. Press the Edit Quiz
8. Change Maximum Grade to 6 (Appropriate Denominator) 
9. Press the Add a Question …
10. Select Essay Question
11. Change Question Name to “S.M.A.R.T. Principle”

12. Add  “sing the S.M.A.R.T. principle, create a goal for the week focusing on the theme.” in Question Text
13. Change Input box size to 5 lines
14. Make Default Mark = 6.00 
15. Press Save Changes
Creating Reflection

1. Press the Turn editing on button in the top right corner
2. Go to the Daily Log block
3. Select the Add an Activity drop down menu and select Quiz
4. Change the following in the General setup
- Add a Name (i.e. Reflection (date of the Sunday – date of the Saturday))
- Check the Enable box and select the date when the quiz can be open (Saturday at 0:00)
- Check the Enable box and select the date when the quiz can be close (Sunday at 23:59)
-Change Attempts Allowed to 1
- - Change the New Page to Every 3 Questions
- Change Shuffle within Question to No
- Change How Questions Behave to Manually Graded
5. Press the  Save and Return to course
6. Press the quiz name

7. Press the Edit Quiz
8. Change Maximum Grade to 6 (Appropriate Denominator) 
9. Press the Add a Question …
10. Select Essay Question
11. Change Question Name to “Accomplishment”

12. Add  “What accomplishments are you proud of?” in Question Text
13. Change Input box size to 5 lines
14. Make Default Mark = 2.00 
15. Press Save Changes
16. Repeat Steps 9 to 14, except change Question Name to “Enabled Accomplishment” and add  “Explain what enabled you to achieve those accomplishments?” in Question Text
17. Repeat Steps 9 to 14, except change Question Name to “Future Goal” and add  “Describe what changes that you will make to your goal in the future to be/continue to be success?” in Question Text and change Default Mark to 3.00
18. Repeat Steps 9 to 14, except change Question Name to “Health” and add “Why are these changes important to you and your health?”in Question Text
How to Duplicate in Order to use the Daily Log, S.M.A.R.T Principle and Reflection For Future Weeks

1. Press the Turn editing on button in the top right corner
2. Press the Duplicate (x2) icon next to the daily log
3. Press Continue
4. Press Edit the New Copy
5. Adjust the Date in the Title 
6. Change when the quiz is open from and closes on

7. Repeat steps 2-6 for  the S.M.A.R.T Principle
8. Repeat steps 2-6 for  the Reflection
