Creating an Assignment
1. Press the Turn Editing On button in the top right corner

2. Decide on which block you want your page to be on

3. Click on the Add an activity drop menu and select Upload a Single File
4. Add an Assignment Name
5. Add a Description
6. ******** If your assignment is a file that you wish to upload, complete the following steps, otherwise skip to step 15 
7. Type the “name of the assignment” in the Description
8. Highlight the “name of the assignment” and click the Insert/edit link ([image: image4.png]r Willis - Grade 10 Physical Ed 11
odle community ~ Moodle company /
P —
2Adding a new Assignment| Author:
; Choose license:
— 4 0 Private files vl
Assignment name* [[Volleyball Assignzment I —— [ ]
Description r
H
G Google Dacs
5] Rubric and Ot for Assignzment]
D8
Path
HTNIL format ["General | Popup || Events |[ Advanced |
[Avaitable from _[12 v|[December |[2011 (10 ¥][50 Enable] €15 General properties
[Dus date_[70 ¥ [December V112017 M[10 M50~ P Enable] ¢ 16 Link URL |:|
Preventlate [No [Goen in this vingow / frame )
submissions = Sk FlE [ |
7 Lookin: [(2} Deskion JE N = [Crotzers =
srade 17 % 3 1y Computer C-26R3081 #word z003
= B acobe Photoshop Elements 7.0 [0444-Lb
Cescq i MyRecent B8 adsbe Reader 5 & Home Drive g
Grade catecory  Notcad  Documents Mg, o oy 5 Wiliam Lyon MacKenzie CI Students
@ () bum s 0D £0) windows ved layer
i conic L
Jpload a single file Deskion  [iglesentonns
 ratonz
Allow resuhmv(gg No g Brierier ro55
B rsclass
Email alerts to 1o My Compuder |8 Google Eath 12
teachers @ B 4.05 ortario
s g Eown
Maximum size [21 Readstiirte S
My Natwerk
Yolmeee™ ) simply Accounting by Sage 14

]
[ —— T 21 [ open | @ Internet Sa v WI00% <




) button
9. Press the Browse ([image: image2.png]


) button

10. Press the Upload a File option

11. Press the Choose File button

12. Select the file you wish to upload

13. Press the Upload this File button
14. Press the Insert button
15. Decide on a date and time for when this assignment will be Available from
16. Decide on a date and time for the Due Date of the assignment

17. Decide if you want to Prevent Late Submissions or if you will allow resubmitting
18. Press Save and return to course button when you are finished
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