Creating a Quiz on Moodle

1. Click on “Turn Editing On” in the top right corner of the page.

2. Choose which block you wish to add the file to and click the “Add an activity” drop menu and select “Quiz” 
*See screenshot 1
3. This will redirect you to a new page named “Adding a new File to [block name]”
4. On this page, under “General” type in the name of your quiz and an optional introduction of the quiz.

5. **Also in this section, you may select a possible starting date and time to the quiz and a closing date and time to the quiz.

6. **You may also choose to give a time limit for your students to complete the quiz.
7. Choose how many attempts at the quiz you wish your students to have.

8. Select a specific grading method. *If you selected only 1 attempt for the above step, this section will be disable since there is only 1 attempt to mark.
9. Under “Layout” you select how the questions will appear to the students. “Question order” allow you to choose between having the question appear in the order you created them in or have the computer shuffle the order. “New Page” will allow you to format how many questions per page.

10. Under “Question Behavior” you are able to choose to shuffle the choices of multiple choice questions (student 1’s A will be different from student B’s A) with the “Shuffle within questions” option.
11. The “Shuffle within questions” option allows you to choose how you want the students to receive feedback. The following are the four main options:
( Deferred Feedback: the students complete every question on the quiz before they receive feedback or their answers are graded
( Immediate Feedback: the students complete a question and after submitting their answer, they receive the answer to the question right after
( Interactive with Multiple Tries: it is similar to immediate feedback, but the students are allowed to attempt the question again if they do not correctly answer it the first time, but however they will receive lower marks for this second attempt.
( Manually Graded: all the students’ answers are graded by the teacher only
12. Scroll down to the “Display” section. Here you may choose how many decimal places you wish the student’s mark to have.
13. **To add extra restriction to the quiz scroll down to “Extra restrictions on attempts” and here you may add a password to the quiz so that only those who have the password may do the quiz. Also you may add a timer between attempts if students are allowed to have multiple attempts at a quiz.
14. Under the “Overall Feedback” section, here you may choose a grade range*** and a comment to give the student if their mark falls into a certain grade range. To add more grade ranges, at the bottom of this section click on “Add 3 more feedback fields.” You may add as many feedback fields as you wish.
***When typing in the “Grade Boundary” field, type only the highest mark of the range. For the next grade boundary field, type the lowest mark of the range of the above feedback range.

*See screenshot 2.
15. Scroll to the bottom of the page and click either “Save and display” or ”Save and return to quiz”
16. Return to the Moodle Course homepage and click on the quiz name. This will now redirect you to the quiz page and here you click “Edit quiz” to add questions.
17. Click on “Add a question…” and choose a type of question to add. 
** Indicates an optional step.
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2. This shows that students who achieve marks between 80%-100% will get the message “Excellent!" and students who achieve marks from Grade Boundary #3 – 80% will get the message “Good!”
