Marking an Assignment

1. Press the Turn Editing On button in the top right corner

2. Click on the assignment name

3. Click on View Submitted Assignments
4. This will redirect you to a page with a chart with all the students enrolled in the course, as well as their assignments. Scroll to the Last Modified (Submissions) column. From here, you can download all of the students’ work 

5. Proceed to mark the assignment

6. Scroll horizontally to the Status column, a click on a student’s grade. From here, you can see when they submitted the assignment
7. Select a grade from the Grade scroll bar 
8. ** Give feedback if you wish

9. ** You have the option of resending the students their assignment with corrections and feedback. If you wish to do this complete the following steps, otherwise press the Save changes button

10. Press the Add button 

11. Press the Upload a File option

12. Press the Choose File button

13. Select the file you wish to upload

14. Press the Upload this File button
15. Press the Save changes button

16. Repeat steps 6 to 15 for all your students.
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