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This website uses a drag and drop method. Remember to click out of the box you are working in to save your changes. To delete any of your posts, hover over the box and click the “x” located in the top right corner of the box. Also, remember to publish any changes.





Click and drag the icon onto the page.  You will then see this box.  








When you hover over it click into it to add a file.





The option to add a file will show up underneath the main toolbar.





Click “Upload new File” to upload a file.  Then select your desired file from your computer in the window that pops up.





Under “File Name” type in the name of your file, that name will appear on the website followed by the attached file.





You can also choose to place the file on the right or left side of the website page. You can choose this by clicking the arrow under “Position”








Click and drag the icon onto the page.  You will see a box with a video in it.





Click on the white space in the box, do not click on the video. If you click on the video, it will start playing.





An option bar will pop up under the main toolbar.





Copy the URL as it is in your toolbar when you are on YouTube. Paste this URL into the space under “YouTube Video URL”.





You can choose to make the video appear a smaller or bigger size on your website by clicking the arrow under  “Size”. Then, choosing the size you want.





You can also choose to place the YouTube video on the right, left or centre of the website page. You can choose this by clicking the arrow under “Position”.





Click out of the box or on any white space on the page to upload the video onto the website. You should be able to see your video once you click out. 





























To change the design of your entire website, click on “Design” in the mail toolbar.





Then click on “All Themes” on the left hand side to view all the themes which the website offers. Once you click “All Themes”, you will see a page such as the one on the right.








On the left of this page, the themes are categorized. You can also scroll down and press “Next” to view more design layouts.























To add a page, press the “Add Page” button. The new page will show up at beneath all the already created pages in the left column. 





To edit the page layout of any of your website pages, select the page you would like to edit first. For example, if you want to edit the Home page, you would select home, as shown in the picture. There are four layouts you can choose from. Select the layout you desire. 





You can change the name of any page by clicking in the box underneath “Page Name” and writing in a name for the page.





To delete the page, click the “Delete Page” button.





To create a subpage, first, make sure that page is under your main page in the left column. Then, drag the page a little bit to the right, to make it a subpage. For example, in the picture to the right, World Ward II is considered a subpage to Canadian History. 


 











Drag this icon to where you would like it on any page and then click on the box that appears to write whatever you would like. Click out of the box to save your changes and then refresh.
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Drag this icon to where you would like it on any page and then click on the box that appears to write whatever you would like. 





To add the picture, click on the sample image. The image on the right will pop up. You have either the option of uploading an image from your computer or an image URL. 





To upload an image from your computer, click on “My Computer” along the choices across the top. Click on the button that says “Upload a photo from your computer” and look for the file in your home drive, or where you saved it on your computer.





To upload an image from a link you found on the Internet, click on “Image URL” across the top of the page as shown on the image on the left.





Go to the image you have found on the internet and copy the entire URL.





Paste the entire URL in the box on the left and click insert.





To insert a button, click and drag on the button icon onto where you would like it on the page. 





You can change the name of the button by clicking on “Button Text” and typing a name. 





Move your mouse over the style icon to choose between colours and sizes of the button.











To set where the button goes to when clicked, click on Link. This box on the left will pop up. If you would like the button to link to a URL, copy and paste the URL into the box under “Website URL”.





To link the button to a page on your website, click the box under “Page on Your Website” and choose one of your pages.





To link it to a file on your website, click on the box under “File on Your Website” and choose from the selection which will list all the files currently uploaded to your website. Otherwise, you still have the option of uploading another file by clicking on “upload a file” beside the box.





To cancel, simply click remove link in the top right corner.





To edit the settings, click on the Settings tab across the top of your page. The following window above will pop up.





If you wish to change the site title (the title across the top of every page on your website, at the moment it is “Ms. Knebel’s Social Science Website”), simply click in the box beside where it says “Site Title” and type in your new title. 





Alternatively, you can also choose to not have a site title by clicking on the little box with the checkmark with “Show site title on the top of your pages.” beside it which will remove your site title completely. You can always alter this feature.





Click Save at the bottom of the page to save your changes.











In order to change your site address, click on “Change site address.” located near the top of the page beside “Address”. The following window located underneath will pop up. 





Click on the box under “Use a Subdomain of Weebly.com where it currently says knebelsocialscience and enter a new site address. This will be the new URL for your website.





Click continue and then click Save at the bottom of the page to save all your changes.











